SPEIT Rules and Requirements for the Engineer Internship
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The engineer internship, planned at the last year of engineering cycle, is an
integral part of the whole master and engineer cultivation in SPEIT, and it is
mandatory both for SJTU master degree and French Titre d’ Ingénieur.

With this final internship, students will have the opportunity, combined with their
career plans, to take part in industry projects as young engineers. Through this
internship, students are expected to bring significant contributions to real industrial
projects, to practice the theoretical skills learnt in university with professionals of
different backgrounds, to experience all the range of professional skills of an engineer
beginning his/her career, including communication skill and to confirm their personal
career orientation.

To complete the internship in a well organized way with successful achievement
in the goal, the rules and requirements are made as follows:

1. The general requirement on the internship

This engineer internship is required to be completed in a company or an
equivalent institution in full time for at least 24 weeks. It generally begins from the
first week of summer semester of master year 2 and ends before the 15th week of fall

semester of master year 3. Students could start slightly earlier or later upon the

approval of both master thesis supervisor and the institute .

For students who are planning to perform the internship in a public research
institute, the approval by the deans of the institute is required based on a case by case

analysis of the situation.



For students who have decided to continue to pursue a PHD study, and only for
those students, the 24-week industrial internship can be replaced partly by a research
internship in an academic laboratory; the duration of their industrial internship is
reduced to 14 weeks in minimal. In addition, these 14 weeks of industrial internship
can be a result of the accumulation of industrial internships performed during their
whole 6.5-year curriculum. They need to submit an application for recognition by the
institute of their industrial internship accomplished in providing their contracts with
the company, a report on their work and an appreciation letter from their tutor in the
company. An acceptance letter or application letter for Ph.D should be provided. It is
strongly suggested that the 14-weeks industry internship has been preapproved by the
institute to avoid failure in recognition later on.

In the case where a student who initially makes a commitment to a Ph.D study
but gives up later by any reason, the student has to extend his/her master study period
to perform the 24-week engineer internship as a normal student.

For students who apply for a gap year to perform a full-time engineer internship
in an industry of France, China or other countries, such internship can be recognized
as the final engineering internship if the work contents fulfill the engineer internship
requirements based on the evaluation and approval of SPEIT deans, But the contract,
a report and evaluation letter from the company tutor are needed.

2. The restriction on the professional areas of the internship

The institute will provide some internship positions; students may find the
opportunities themselves too. The envisaged activities must be technical related. It
could be in the area of but not limited to:

1)  The research and development on a technology or a product (7 AR B /i F

K);

2) Engineering or Project design ( TFEERIH #11);

3) Engineering or Project management ( _LFEEIIH & ),

4) Applied research (N 7135);

5) Operation process (L. Z i FE);



6) Marketing and services (T3 A LRSS

7) Finance and management (& @l 5 & £ 25);

8) Software development (¥ 147 %)

9) Other technical related areas

3. Application and agreement

First of all, students apply for the internship position by submitting internship
application form to the institute. After approval by the institute, each student needs
sign a tripartite agreement among the institute, the enterprise offering the internship
and the student.

During the internship, students shall perform the internship according to
agreement signed. If it is needed to change time, location, position, etc. student shall
inform SPEIT three working days before. Upon approval, the changes can be made.

4. Tutor

Students must have at least two tutors for the internship, one teacher from SJITU
and one expert from enterprise. One tutor can supervise more than one student.

During the internship, student shall keep contact with all his/her tutors to report
internship status at least every two weeks.

5. Evaluation

By the end of the internship, SPEIT will organize a defense to assess the
internship performance. The results will be “Pass” or “Fail”. The evaluation generally
consists of 3 parts:

1) An assessment by enterprise tutor

The assessment is generally based on the discipline considerations
(Attendance, safety, conscience, etc.), attitude (hard-working, sense of
responsibility, etc.), professional spirit (self-management, communication,
team-work etc.), competence (related knowledge, application and practice
skills, adaptation ability, and fast learning ability, etc.) and others (leadership,
innovation)

2) Internship report

A report should be provided. The contents usually contain the following parts:



1) the current development status of the related area; 2) the responsibilities and
the main problems to be solved; 3) The main methods used to solve the problem
and the obtained results; 4) the contributions to the company; 5) the achievements
through the internship.

The specific requirements are:

a) The internship report should be written in English, in A4 papers. A summary
of 2 pages in Chinese is needed.

b) The main body of the report should have at least 25 pages, the cover page, the
summary, the references and appendix not included. The template provided
by institute should be used.

c) The proportion of photos (except the forms, flow chart and chart) cannot
exceed 20% of the text and photos shall be related with the reported technical
contents.

3) Defenses
The defenses will be organized at the end of the internship by the institute.
3-5 experts from SPEIT, other schools of SJTU or French partner schools are
required.

Individual defenses could be organized earlier if the internship finishes earlier,
but students and their tutors should be responsible for the organization.
6. Others
For students performing their internship abroad, approval from the master thesis
supervisor, the institute and SJITU related administrative offices (KA H [E & 4D
should be made. And students are responsible for the visa application and the safety

issues during the internship.
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